
— S O U N D  F A M I L I A R ? —

Board work is paralegal work. But files don’t stay at
the Board.

LTB Intake & File Checklist — Paralegal Edition (Ontario)  ·  five matter types  ·  one file  ·  opens in your browser

✓ The notice claims one figure, the ledger shows another.

Nobody reconciled them before service — and the whole file may

start again.

✓ The order is heading to an appeal. Was the scope check done

— and if it’s a referral, has the window been ascertained before the

hand-off?

✓ The arrears “ledger” is a shoebox of e-transfers. Post-

notice payments were never recorded, dated, or reconciled.

✓ The eviction order arrived Friday. The enforcement date was

never ascertained — and every remaining option is measured from it.

The tool flags all four while you type — and 70 more. Every critical flag opens a practice note:
what to watch for, why it comes up, and what you should check.

S C O P E - AWA R E  B Y  D E S I G N

At every step that heads beyond the Board — appeal,

judicial review, court enforcement — the tool prompts the

scope check, and where it’s a referral, the window gets

ascertained and recorded first.

L E D G E R  A S  T H E  F I L E

Month-by-month arrears built from bank records, post-

notice payments recorded and dated, and a notice-to-

ledger cross-check that fires before service — to the

dollar.

H O N E S T  B Y  D E S I G N

It never states the law, a rate, a deadline — or anyone’s

scope of practice. It tells you which questions to ask, and

where to confirm the answers yourself.

Try everything free for 14 days

ltb-intake.pages.dev
No card  ·  Nothing to install  ·  Works offline  ·  Your trial matters stay yours

$671 CAD + HST  ·  first 100 purchasers: $471 + HST with code LTBPARA100

Not legal advice and not legal guidance. For paralegals licensed by the Law Society of Ontario and staff under their supervision. Nothing in the tool defines or extends any scope of practice; each user must verify their own authorization from the Law Society’s current

instruments. All counters and calculations are estimates for understanding only. No professional relationship is created by purchase or use. Sold personally; not offered by or in association with any law firm or legal services firm.

https://ltb-intake.pages.dev/
https://ltb-intake.pages.dev/

